
How to Register using 
Student Planning



Log into MyKSC

MyKSC > Student Services gives access to Self Service.  
Student Planning is the tool in Self-Service used for registration, 
searching for classes, checking your progress toward your degree 
and creating a plan that will help your complete your degree on 
time!
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www.keene.edu

How do I get to MyKSC????

EAN Registrar's Office v2 3.7.17

http://www.keene.edu/


I’m here, now what do I do?
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Self-Service
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Student Planning Overview
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Where do I start?
For registration - you can start different ways.  

My Progress
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My Progress
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I clicked the Search button
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Other ways to search for courses
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Course catalog will show a list of subjects.  
Click on a subject and a list of courses is shown.  
You can add filters to the list to find courses or sections that meet your needs.
Notice the different labels – View Sections and Add course to plan.
These are different actions.
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The “Search for Courses” box.
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Remember when I clicked the  Search button?
You can filter courses many different ways to find what you need.
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I clicked on “View Available Sections”.  I selected the section I wanted and clicked “Add 
section to schedule”.  This is NOT registering for a course – but we are getting closer.
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After I added the section to my schedule, I went to “plan and schedule” and the 
semester for registration, selected calendar view,  and the section I selected is on my 
schedule.  I can see when my registration time is, how the section fits in my schedule, 
how other sections of this course fit my schedule, and the button to press when I am 
ready to register for classes.
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When I click register – Remember the colors? 

Green “Good”, Yellow “OK”, Red “Take Action”
Same colors for registration!
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Notifications

Notifications can be found in the upper right corner of the screen.
Holds preventing registration will be shown.  You need to take action –
provide required information or talk with a specific office. You will not 
be allowed to register until these holds are removed.
Action is Red
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? Help
Find answers to questions not covered in this document
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Notes
Using notes students and faculty can share information 
and have a record maintained in Student Planning
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This is a quick overview of how 
registration works using student 

planning.
If you have additional questions, send me an email 

(enieckoski@keene.edu) or come to Academic Advising or the 
Registrar’s office.
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